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Employers Association Forum

Onboarding Toolkit

This Toolkit contains information, forms, factsheets and resources to assist you with your Onboarding program. Please note that
certain state laws may apply to the policies, guidelines and practices listed in this toolkit. Contact EAF or visit the CCH HR
Compliance Library on the members-only website for state-specific information.

Regulation & Policy

e New Hire Announcement

e New Hire Email/Letter Introduction
Onboarding Procedure
Onboarding Guide — HR
Onboarding Guide — Manager

Posters, Forms & Fact Sheets
e Emergency Contact Information
e  Employee Data Sheet
e Onboarding Schedule Tool — Chart
e  Orientation Checklist —HR
e  Orientation Checklist — Manager
e Orientation Checklist — Safety

Additional Guidance & Research
e  Buddy Program

Employers Association Forum, Inc. 1


https://www.eafmembers.org/toolkits/orientation-onboarding/newhire-announcement.docx
https://www.eafmembers.org/toolkits/orientation-onboarding/newhire-announcement.docx
https://www.eafmembers.org/toolkits/orientation-onboarding/newhire-intro-sample.docx
https://www.eafmembers.org/toolkits/orientation-onboarding/newhire-intro-sample.docx
https://www.eafmembers.org/toolkits/orientation-onboarding/onboarding-procedure.docx
https://www.eafmembers.org/toolkits/orientation-onboarding/onboarding-procedure.docx
https://www.eafmembers.org/toolkits/onboarding/orientation-guide-hr.docx
https://www.eafmembers.org/toolkits/onboarding/orientation-guide-hr.docx
https://www.eafmembers.org/toolkits/onboarding/orientation-guide-mgr.docx
https://www.eafmembers.org/toolkits/onboarding/orientation-guide-mgr.docx
https://www.eafmembers.org/forms/emergency_contact_information.docx
https://www.eafmembers.org/forms/emergency_contact_information.docx
https://www.eafmembers.org/forms/employee_data_hr_checklist.docx
https://www.eafmembers.org/toolkits/orientation-onboarding/onboard_schedule_tool.xlsx
https://www.eafmembers.org/toolkits/orientation-onboarding/onboard_schedule_tool.xlsx
https://www.eafmembers.org/forms/orientation_complete_process.docx
https://www.eafmembers.org/forms/orientation_complete_process.docx
https://www.eafmembers.org/forms/orientation_checklist_managers.docx
https://www.eafmembers.org/forms/orientation_checklist_safety.docx
https://www.eafmembers.org/toolkits/orientation-onboarding/BuddyProgram.docx

